
How to Complete Required AIHA CONNECT Speaker Forms 

 

STEP 1: Log into the Online Speaker Ready Room. Your login is the same as your AIHA.org login.   If you 
do not know your password, please use the “forgot password” option to have it emailed to you.   

 

 

 

 

STEP 2: Immediately upon signing in, you will see the Speaker Agreement.  The Speaker Agreement 
includes important information regarding AIHA guidelines, convention center rules, registration, hotel 
arrangements, and deadlines. Please review and digitally sign and date. 

https://ww6.aievolution.com/aih2601/
https://online-ams.aiha.org/amsssa/ssaauthmain.forget_password?p_referrer=ssaauthmenu.show_top_menu&p_context=


 
 

STEP 3: Edit Your Profile.  After signing the speaker agreement, the system will automatically take you to 
the “Edit Your Profile” step.  Here you can update/confirm your contact details.  Details including your 
name, credentials, Company/Organization, City, State and Country will be visible on your session listing 
webpage. 

 

 



STEP 4: Review Your Biography and Add a Headshot Style Photo.  After updating your contact 
information, the system will automatically take you to the “Bio” step.  On this step, you will see the 
biography entered for you during the submission process.  Review and make any changes you would like. 
Next, upload a headshot style photo of yourself (optional).  For best results, upload an image that is sized 
185 x 185 pixels.   

 

Both your photo and bio will be visible on your session webpage.  (Bio is viable when someone clicks on 
your name). See example below: 

 

Please note that you are able to go back into the system at any time to make changes to both your photo 
and bio. 

STEP 5: Review and complete the Session Delivery form.  This form includes consent to record your 
presentation and collect PowerPoint files for inclusion in our On Demand service, as well as a review of 
AIHA’s policies on Copyright and Artificial Intelligence.  If you do not agree to recording or PowerPoint 
collection, then you must opt out.  

 Click on “Dashboard” at the top of the screen and scroll down until you see can be found under the 
“Speaker Center” block on the dashboard and click on “Schedule”. 



 

You will then see each session where you are scheduled to speak or moderate.  A “Session Delivery, 
Broadcasting & Materials Form” will be displayed under each session.  You are required to complete a 
separate form for each session. 

 

 
Example form: 

 
 

Please note that all speakers and moderators are required to complete both the Speaker Agreement 
and the Session Delivery Form(s).  Each speaker has their own account where forms will need to be 
completed. 


