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AIHce EXP 2022 Format

• AIHA is planning AIHce EXP 2022 as an in-person 
event, with select sessions also being broadcast virtually 

• All presenters are expected to attend their poster 
session in person, so be sure to register
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Vaccination Policy for AIHce EXP 2022
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Speaker Toolkit - Poster Presenter Resources
https://www.aihceexp.org/2022/speak-2022/on-site-poster-logistics-and-guidelines-2022
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Poster Session 1, Monday, May 23, 11:15 a.m.-12:15 p.m.

Student Poster Session, Monday, May 23, 3:15 p.m. – 4:15 p.m.

Poster Session 2, Tuesday, May 24, 11:15 a.m.-12:15 p.m.

Poster Session 3, Wednesday, May 25, 10:30 a.m.-11:30 a.m.

Author Attend Times
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Professional & Student Posters will be located at the Level 2 
Prefunction

You will need your name badge to set-up your poster; this can be 
picked up at the registration desk 

Once you have your badge, you can proceed immediately to set up 
your poster

Setting up your poster
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Set-up hours for posters:

• Sunday, May 22 from 2:00 p.m.-5:00 p.m. 

• Monday, May 23, 7:00 a.m.-10:00 a.m. 

You should have received an email indicating the number of your bulletin board in the 
poster area

Your bulletin board number is the abstract number that was automatically 
assigned via our system at the time of submission

Find your bulletin board and hang your poster

DO NOT hang your poster on any board other than the number to which you 
are assigned 

If you are unsure of where to hang your poster, go to the Speaker Ready Room for 
assistance

Setting up your poster
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Tear down hours:

Wednesday, May 25, 3:15 p.m.-5:00 p.m.

Note: If you do not dismantle your poster by 5:00 p.m. your poster will be 
discarded

All supplemental materials, including any handouts that support poster research or 
presenter business cards, must be distributed ON your poster board (using push pins/ 
folder/Ziploc)

Tables will not be provided for posters

AIHA is not responsible for and cannot hold any poster materials on-site

Tear Down Details
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• Before you start work on creating your poster, log into the online speaker center 
(submissions site) to view the feedback from reviewers and incorporate any 
suggestions into the final poster.

• To access, visit: https://ww2.aievolution.com/aih2201/

(Username is your first initial and last name, i.e. jdoe and your password can be email 
to you by clicking the “forgot password” option)

Accessing your feedback

Your poster should include:
The title of your accepted proposal

Your name, any co-authors or mentors, your institution

A description of research goals and methods

A presentation of results

A summary of major conclusions

Future directions for the research

A short bibliography or list of references

Acknowledgments (citing any help received, mentors, or sources of 
funding)

Color logo of your college or university (students only)

Poster Specifications
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• Permanent adhesives are prohibited; pushpins will be provided 
on-site for mounting

• Heavy boards or backing should not be used, as they will not 
adhere to the display panels

Poster Specifications
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Use large, uncomplicated fonts

The print should be legible from at least three to four feet away

Convey your information with colorful images and figures 

Balance your text and images

Use headings, numbers, white space, or color frames to organize the 
information

Think of reader “gravity”—how the viewer’s eye tends to move from top to 
bottom and from left to right—and incorporate that flow into your design

Design Considerations 
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Include an abstract—a concise summary of your work, written in a way that 
makes the reader want to take the time to study your poster

Engage the reader by including an image, model, or photo in your introduction

Communicate the methods used with a flow chart, figures, or process diagram 
and a concise description

Articulate the takeaway lessons in an understandable manner

While the poster serves as a visual aid while you talk, others may view it 
when you are not there

Design Considerations 
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• The hard copy posters will be displayed on VERTICAL bulletin boards. 

• The interior, usable space of the board measures 45" (wide) x 91" (tall) 
(114cm x 231cm). 

• The recommended dimensions of your poster are 43" x 78" (109cm x 198 
cm).

Design Considerations 
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• Try incorporating a link or QR code into your poster!

• The main job of a poster is to provide audiences information 
on your research, but it can be a tricky balancing act to 
provide attendees with all the details while creating 
something visually pleasing.

• Without taking up space with numbers and words. QR 
codes can also be used to share your contact information, 
social media accounts, a YouTube video you’ve posted 
about your study, additional images, or links back to a 
website.

Including a QR Code or Link
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Digital versions of student posters will be judged for award consideration prior 
to AIHce EXP

If you wish to be considered for Best in Show submit a digital version​ of your 
poster by May 2nd

**Refer to the email you received about how to do this

If a digital file is not submitted by this date, you will not be considered for an 
award

You still must bring a hard copy to the conference to display in the poster area

Special Considerations & Procedures 
for Students
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A panel of judges comprised of experienced AIHA members will select 

three winners as part of the “Best in Show” awards

first place gold; second place silver; third place bronze

Winners will each receive a certificate and monetary prize

The judges score posters in nine areas on a 1-3 scale: 
1- adequate, 2- competent, 3- exemplary

- overall poster presentation - poster organization
- background - statement of research
- methods - analysis/ results 
- literature review - conclusion/ discussion
- poster style 

Best in Show Awards
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Best in Show 
Gold 
2020

• AIHA’s technical committees will also judge student posters at 
their discretion in consideration for specific committee awards

• If you win an award from a committee, you may be asked to 
attend their on-site meeting and/or meet with representatives from 
the committee for interviews/photos

Committee Awards
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If you wish Virtual AIHce attendees to view your poster, you must submit 
a digital version​ of your poster by May 9th

**Refer to the email you received about how to do this

If you choose to do this, the virtual audience will see your poster, but you will 
not be able to converse live with the virtual audience.

If a digital file is not submitted by this date, your poster will not be displayed 
virtually

You will still must bring a hard copy to the conference to display in the poster 
area

Share Your Poster with Virtual AIHce
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• Visit the online Presentation Management 
System:

• http://www.aihce.savpresentations.com/ 

• Login, search your last name, enter 
password (emailed to you)

File Upload
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File Upload
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After you are logged in, you will see Poster Session listed under Type.  

File Upload
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To upload your poster, Press the “Click here to upload a 
Presentation file” bar.
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Once logged in you can…
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• Upload both your poster file (required) and handout (optional)
• PDF recommended

• If uploading multiple files, you MUST upload as a zip file.

• Only most recent upload is saved.

• You can view/download any uploaded files to be sure correct file(s) are 
there.

• Deadline for digital display May 9.

• After deadline, do not make changes to your files after you have 
uploaded without notifying AIHA.

If you have any questions on-site go to the Speaker Ready Room to speak 
with an AIHA staff member

Speaker Ready Room Hours:

Friday, May 20: 3:00 p.m. - 4:00 p.m.

Saturday, May 21: 7:00 a.m. - 5:30 p.m.

Sunday, May 22: 7:00 a.m. - 5:30 p.m.

Monday, May 23: 8:00 a.m. - 4:00 p.m.

Tuesday, May 24: 7:00 a.m. - 5:15 p.m.

Wednesday, May 25: 8:00 a.m. - 3:00 p.m.

Questions On-site

MAY 23-25  | Nashville, TN  | 26

25

26



4/12/2022

14

Questions?

Diana Kane, Program Manager, Education

dkane@aiha.org 

703-846-0753
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