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PSX 2025
Speaker Webinar
Moderators’ Roles & Responsibilities

Presented by: Erin Breece, Program Director, Education
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PSX Speaker Education Webinar 
Series

• Series of webinars corresponding with various deadlines 
leading up to the PSX conference

• Assist speakers in navigating resources, websites, 
understanding expectations and deadlines

• Improve presentation skills and conference evaluations

• For more information and to view recordings visit www.psx.org, 
click “Speak”.
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PSX Speaker Webinar Schedule
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Date Subjects Covered

Monday, April 14           

@ 2:00 p.m. ET

Navigating the Speaker Portal, Speaker Agreement, and Session 

Delivery Form

Thursday, July 10         

@ 2:00 p.m. ET

Promoting Your Session Using Social Media

Thursday, July 31         

@ 2:00 p.m. ET

On-Site Logistics: Room Sets & Equipment and Best Practices for 

Your Presentation

Thursday, September 4 

@ 2:00 p.m. ET

Moderators’ Roles & Responsibilities
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Action Items and Deadlines

• April 16, 2025 – Registration launches for PSX.  All speakers and moderators 
are required to register and pay applicable full conference, or one day registration 
fees.  There are no speaker discounts available for registration.

• April 17, 2025 – Log in to the online speaker center to sign the speaker 
agreement, update your contact details, upload your bio/photo, and complete the 
Session Broadcasting, Recording & Materials Form. 

• July 13, 11:59 p.m. Eastern, 2025 – Register for PSX 2025 by this date to 
receive the advance rate discount. 

• September 4, 2025 – Upload a copy of your presentation or other handouts 
(optional) if you wish attendees to have access to it on the conference’s mobile 
app.

• September 15, 2025 – Workshop presentation date. 

• September 16-18, 2025 – Education and Express Session presentation dates. 
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Registration reminder

• All presenters are required to register and are responsible for 
any associated costs

• Main conference (Tuesday - Thursday) presenters and 
moderators are required to register for the conference and pay 
the applicable full, or one-day registration fee
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Moderators’ Roles & 
Responsibilities
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Roles & Responsibilities

Primary Responsibilities include:

• General Announcements (such as a replacement speaker)

• Introduction to the Session and the Speakers

• Keep the session on schedule

• Assist with Q&A

• Remind attendees to fill out the evaluation
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General Guidelines

• Expect questions to be asked and answered​

• PSS encourages scientific debate, open communication, healthy discussion, and 

respect for a diversity of opinions​

• All session personnel, presenters, and attendees should conduct themselves in a 

professional manner​

• In the unlikely event of a disagreement, disruption, or emergency, go immediately 

to Registration and request staff assistance​

• If at any time you feel the session is not being presented in a vendor neutral 

fashion, contains a sales pitch, or have other feedback on the session or 

speakers, go to Registration to speak with PSS staff​ and include commentary on 

the session evaluation
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General Announcements
At the start of a session, Moderators should do the following from the front of the 

room:

• Identify the session title

• Introduce themselves

• Advise the audience of any last-minute presenter changes not already advertised

• Briefly introduce each presenter
• The biographies need to make these introductions are posted on the conference webpage and mobile app

• When a presenter’s time has run out, politely thank them and firmly move on to the 

next presentation

It is important to make sure each presenter stays on schedule (this includes not 

ending early)
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General Announcements

• Locate lighting controls and emergency exits in case of an emergency​

• Please announce to the audience the location of the exits in case of 

emergency​

• Locate audiovisual (A/V) technicians; An A/V technician will be available to 

troubleshoot any problems​

• Note this person’s location before the session starts​

• Announce that standing in the back of the room or in the aisles is 

prohibited (as advised by the fire marshal) unless it is to accommodate 

individuals with disabilities​
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Evaluations

• At the end of the session, encourage attendees to complete the 

session evaluation​

• Evaluations can be accessed via the mobile app​

• An alert will be sent out via the mobile app at the end of each 

day with a link to the session evaluations. 

• Evaluations provide valuable information on the suitability of 

topics and effectiveness of speakers and are used by staff and 

volunteer groups for future conference planning​
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Accessing Speaker Bios 
(conference website)
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Accessing Speaker Bios
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Accessing Speaker Bios
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Accessing Speaker Bios
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Accessing Speaker Bios 
(mobile app)
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Accessing Speaker Bios 
(mobile app)

18

17

18



PSX 2025  |  September 16-18, 2025  |  Houston, TX

Speaker Introductions

• As a session moderator at PSX 2025 you will be responsible for 
introducing each speaker

• A few sentences on employment, research interests, and career 
trajectory will suffice

• You are not required to contact speakers beforehand to do this, but 
you can if you would like (email staff for speaker emails if you want 
to contact them before the session)

• We recommend that you review the speaker bios listed on our 
website and plan to arrive to the session room at least 15-20 minutes 
prior to the start time to meet with your session speakers
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Speaker Absences

• In the event that a presenter cancels, we will permit the other 

speakers in the session to present for additional time or to end 

the session early​

• This means that for a one-hour session with three presenters at 

20 minutes each, the two speakers would get 30 minutes each 

(an additional 10 minutes)​

• The additional time can also be used for further group 

discussion or Q&A 
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PSX 2025 Mobile App
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PSX Mobile App

• Plan ahead and maximize your experience at PSX with the 
2025 mobile app

• Download the official PSX 2025 mobile app to:
• View the conference agenda, room assignments within the Westin

• View session descriptions

• Plan your schedule 

• Alerts and update notifications

• Learn more about our Partners

• Update your profile and connect with other attendees
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PSX Mobile App

• Visit the web version here:

• https://eventmobi.com/psx2025  
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Upload Your 
Presentation
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Handout/Presentation Upload

• This year, we will collect PPTs/PDFs of your presentation in advance of the conference.

• Top request of attendees is for copies of presenter slides

• This is VOLUNTARY!

• These can be the same or a modified version of your final presentation

• Files uploaded by the deadline September 4 will be included in the PSX mobile app 
for attendees to download and will be included in PSX OnDemand (if you have opted 
in)

• PPT files do not go through review or vetting/approval prior to conference

• Files uploaded are NOT transferred to the on-site computers in the session rooms prior to 
the start of the conference! Please go directly to your session room and load PPT file from 
your USB before your session starts.
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Questions?

Erin Breece, ebreece@aiha.org 
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