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Online Analyst Application Submission Instructions 
 

1. Log into the Registry Portal 
2. Once on the dashboard, scroll down to the Asbestos Analysts Registry – Enrollments and Applications 

section.  

3. Click on Analyst Application Status. This displays the list of all Analyst applications for your organization and 
their status (e.g., Pending, Technical Review, Approved). If you are an analyst logging in to work on your own 
application, you will find it under the Asbestos Analysts Registry section. Click on My Analyst Application to 
enter the application. 

4. To view or edit an application, click on the blue Analyst Application Number for the application you want to 
update. Once you are in the application, the application information is located at the top of the page (i.e., 
Analyst name, Organization, Submittal Status). 

 
5. From the start page, click the Instructions tab on the left-hand menu to review the application guide. This page 

is informational with links to guidance on uploading documents in the system and the analyst quality assurance 
requirements. 

 

https://online-reg.aiha.org/regssa/
https://online-reg.aiha.org/regssa/ssaapexmnucall?p_app_id=AIHASSACUSTOM&p_page_id=405
https://aiha-assets.sfo2.digitaloceanspaces.com/AIHA/registry/aar/Upload-Guide.pdf
https://aiha-assets.sfo2.digitaloceanspaces.com/AIHA/registry/aar/Analyst-Application-Information.pdf
https://aiha-assets.sfo2.digitaloceanspaces.com/AIHA/registry/aar/Analyst-Application-Information.pdf
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6. Click on the Analyst Attachments tab on the left-hand side once you are ready to upload documentation. 

Once you have uploaded documents, you must click  before leaving the page to save your progress. 
You can add all, or just a few documents, save your progress, and then return to complete the application. The 
application will remain in Pending status until it is submitted. Please note, only one file can be uploaded for each 
section, if you have multiple files to submit for one section you must combine into one as a .zip file. See the 
document upload guide for more information. 
 

 
 

7. After all required documentation has been uploaded on the Analyst Attachments tab, click on the Analyst 
Acknowledgement tab, then enter the Analyst’s name for an e-signature. Click Next once complete. 
 

 
 
 
 
 

https://aiha-assets.sfo2.digitaloceanspaces.com/AIHA/registry/aar/Upload-Guide.pdf
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8. Once all documentation has been uploaded and the Analyst Acknowledgement has been completed, the 
application is ready to be submitted for Staff review. Click on the Submit Application for Staff Review tab, then 
click on the “Click Here to Submit the Application” button to submit to AAR staff for review. The submittal status 
will change to “Submitted”. 

 

9. Upon submission of a completed application, AAR staff will review and will contact you with any questions or to 
request additional information. You can always review the status of all analyst applications from the dashboard 
in the Registry portal. 


