Content Proposal Draft Worksheet
October 12, 2026
Draft your answers in the boxes below and check your selections, then enter them in the official AIHA Content Proposal Form in Smartsheet. CPAG approval is required before starting work. This worksheet carries every question on the live form as of October 12, 2026. Fields marked * are required on the form. Estimated Completion Time: 15-20 minutes.
Introduction
This form is used to help AIHA evaluate projects for alignment with our mission, resource availability, and strategic priorities. Approval is required before starting work.
Before You Begin:
1. Review AIHA Content Channels to understand product types and approval workflows.
1. Gather project details (timeline, team, budget needs) to complete this form in one session.
Questions? Email content@aiha.org for assistance.
Submitter Details
	Form field
	Your draft

	Name *
	

	Email Address: *
	

	AIHA Volunteer Group/Affiliation (if applicable)
	



Project Overview
Content Type * What type of product are you proposing? (Please Select One.)
	☐  Body of Knowledge/Framework
	☐  Book (PDF or Hardcover)

	☐  Case Study
	☐  Document Translation

	☐  eTool or App
	☐  Fact Sheet (3 pages or less)

	☐  Guidance Document
	☐  Position Statement (2 pages or less)

	☐  Tool Kit
	☐  Video

	☐  Webinar
	☐  White Paper

	☐  Other
	



If you selected OTHER above, please describe here.

	



Relation to existing AIHA product(s) * Indicate if and how your project relates to existing AIHA product(s). Select one:
☐  Entirely new (content has not yet been previously incorporated in any existing AIHA products).
☐  Expansion of existing product into a new market (i.e. translation into a language other than English, targeting distribution outside existing AIHA members/customer base).
☐  Adding considerable new content into an existing product (i.e. adding several new chapters to a book to include emerging technologies, modifying a guideline document to include additional applications).
☐  Transforming an existing product into a new format (i.e. content was offered as an AIHA PDC and is proposed to become an online course, printed checklists transformed into interactive online database).
☐  Other

If 'Other' Selected, please describe here.
The form shows this question only when Relation to existing AIHA product(s) = Other.
	



Project Title *
	



Project Description * Describe your proposed project in detail, including: objectives; key deliverables (e.g., report, webinar, tool); technical/scientific scope.
	









Project Justification * Explain why AIHA should support this project, addressing: public/worker health impact (e.g., “Reduces silica exposure in construction”); strategic alignment (referencing AIHA's Core Competencies and Strategic Plan); target audience need (cite data or surveys if available); ROI (e.g., “Potential to attract 500+ new members”).
	









Primary Target Audience: * (Please select one)
	☐  Industrial Hygienist only
	☐  OEHS Professional

	☐  Consumer/General Public
	☐  Other



If 'Other' Selected for Primary Target Audience. -If “Other” was selected for Primary Target Audience, please explain.

	



Primary Career Stage * (Please select one)
	☐  Student/Intern
	☐  Early Career

	☐  Mid/Late Career
	☐  Emeritus/Retired

	☐  Other
	



If 'Other' Selected for Primary Career Stage -If 'Other' was selected for Primary Career Stage, please explain.

	



Core Competencies (Choose 1) * Please select one primary competency area (required). This selection will help us categorize resources and identify any gaps in content.
Secondary Core Competencies (Choose Up To 2) Please select up to two secondary competencies (optional). This selection will help us categorize resources and identify any gaps in content. Both questions use the same list:
	Competency
	Primary (choose 1) *
	Secondary (up to 2)

	Administrative Controls
	☐
	☐

	Chemical Sampling and Instrumental Analysis
	☐
	☐

	Biological Hazards
	☐
	☐

	Biostatistics and Epidemiology
	☐
	☐

	Career Development Pathways
	☐
	☐

	Chemical Hazards
	☐
	☐

	Community Exposure
	☐
	☐

	Engineering Controls and Ventilation
	☐
	☐

	Ergonomics
	☐
	☐

	Exposure Assessment
	☐
	☐

	Fatigue Management
	☐
	☐

	Functional Core Competencies
	☐
	☐

	Hazard Communication
	☐
	☐

	Health Regulations
	☐
	☐

	IH/OH Program Management
	☐
	☐

	Indoor Air Quality
	☐
	☐

	Laboratory Quality Assurance/Quality Management
	☐
	☐

	Noise and Hearing Loss Prevention
	☐
	☐

	Personal Protective Equipment
	☐
	☐

	Psychosocial hazards
	☐
	☐

	Radiation (Ionizing and Nonionizing)
	☐
	☐

	Risk Assessment
	☐
	☐

	Risk Communication
	☐
	☐

	Risk Management
	☐
	☐

	Safety
	☐
	☐

	Thermal Stressors
	☐
	☐

	Total Worker Health®
	☐
	☐

	Toxicology / Human Disease
	☐
	☐

	Work Environments, Occupations, and Industrial Processes
	☐
	☐



Updates to Books If you are updating an existing book, have you discussed your proposal with the original publication authors and editors?
The form shows this question only when Relation to existing AIHA product(s) is “Expansion of existing product into a new market…”, “Adding considerable new content into an existing product…”, or “Transforming an existing product into a new format…”.
☐  Yes      ☐  No
Comments How will the original authors and editors be involved in the publication update?
Shown under the same condition as Updates to Books.
	





Time Sensitivity * What is the time sensitivity of completing this proposed project? Select only one.
☐  Critical (Needs to be completed within 90 days)
☐  High (Needs to be completed within 6 months)
☐  Medium (Needs to be completed within 12 months)
☐  Low (Needs to be completed in more than 12 months)

Time Sensitivity Reasoning Explain urgency (e.g., “Aligns with OSHA's new rule effective 10/2025” or “Addresses emerging wildfire PPE needs”).
The form shows this question only when Time Sensitivity = Critical or High.
	





Content Priority Integration
Content priorities are concepts or themes, which impact the relevancy and value of AIHA products. Implementing these priorities in volunteer-led projects will enhance the impact of the content. For more information about the content priorities, see the Content Priorities summary document.
Which of the following AIHA Content Priorities align with your project? -(Select all that apply)
☐  Big Data, A.I. & Sensor Technologies
☐  Enhancing OEHS Communication Skills
☐  Changing Work Dynamics
☐  Total Worker Health®

For each priority you check, the form shows a required explanation question:
a. Big Data, A.I. & Sensor Technologies * Briefly explain how your project aligns. This priority focuses on helping OEHS professionals leverage cutting-edge technologies to collect and integrate data to inform risk assessment and management decisions.
Required when “Big Data, A.I. & Sensor Technologies” is checked above.
	




b. Enhancing OEHS Communication Skills * Briefly explain how your project aligns. This priority focuses on developing the interpersonal skills of OEHS professionals to effectively listen to, relate to, communicate with, educate, and collaborate with a diverse range of stakeholders to enhance the influence and value of the OEHS profession.
Required when “Enhancing OEHS Communication Skills” is checked above.
	




c. Changing Work Dynamics * Briefly explain how your project aligns. This priority focuses on educating OEHS professionals on the implications of changing work dynamics and how the OEHS community can respond in ways that protect human health in the workplace and community.
Required when “Changing Work Dynamics” is checked above.
	




d. Total Worker Health® * Briefly explain how your project aligns. This priority focuses on ensuring OEHS professionals are positioned to be leaders and valued participants in preventing harm and protecting and promoting worker well-being, including mental health, using tools such as Total Worker Health®, Exposomics, and Total Exposure Health.
Required when “Total Worker Health®” is checked above.
	




Team Composition & Peer Review Process
For more information on the peer review levels, please visit the AIHA Content Channels webpage.
	Form field
	Your draft

	Project Lead(s) (Person's Name) *
	

	Additional Authors *
	

	Sponsoring AIHA Volunteer Groups/Committees * (dropdown on the form)
	



Peer Review Level * Choose the peer review level that is most appropriate for this project.
☐  Level 1: Content requires peer review by independent members (non-authors) of the originating volunteer group. Content is narrow technical or scientific scope.
☐  Level 2: Content requires peer review by independent reviewers (non-authors) from several technical volunteer groups. Content is moderately broad in technical or scientific scope.
☐  Level 3: Content requires peer review by multiple technical volunteer groups and selected independent outside experts. Content is broad in technical or scientific scope and affecting many disciplines.

The form then shows one of the following three questions, matching the level you selected -answer the one for your level:
Who will be providing peer review on this project? *
The form shows this question only when Peer Review Level = Level 1.
	





Peer reviewers & associated VGs * List the people that will be providing peer review on this project and their associated AIHA Technical Committees.
The form shows this question only when Peer Review Level = Level 2.
	





Peer reviewers & outside experts * List the people that will be providing peer review on this project and their associated AIHA Technical Committees. Additionally, please list the outside (non-AIHA) experts that will also be involved in the peer review process.
The form shows this question only when Peer Review Level = Level 3.
	





Resources & Milestones
Supporting Needs * What support do you need from AIHA (i.e., staff time, funding)? Please describe in detail to best understand budget needs and staff time.
	







Please note that approval of this proposal does not indicate approval of any funds needed to complete the project. If the proposal requires funding, then the volunteer group officer should submit a funding request via the funding request form by July 1. If any project requires funding, then it cannot proceed until the funding is approved through the funding request process (a separate process from the content proposal review process). The decision on funding requests may not take place until several months after the content proposal is sent to the Board. For more information on this process please contact Melissa Jota-Espinoza.
Project Milestones Complete the timeframe for each phase with buffer time for reviews/approvals. AIHA staff will track progress and flag delays. Repeated missed deadlines may trigger CPAG/Board reevaluation.
	Milestone
	Guidance from the form
	Your timeframe

	Project Kickoff & Planning
	Define the planning phase duration (e.g., Month 1 or Weeks 1 - 2)
	

	First Draft Completion
	Estimate when the first full draft will be ready (e.g., Month 2 or Months 1 - 3). Base this on task complexity and team capacity.
	

	Peer Review & Feedback
	Allocate a review window (e.g., Months 3 - 4 or 2 weeks)
	

	Revisions & Final Draft Submission
	Schedule time to address feedback and finalize work (e.g., Month 4 - 5). Include buffer for unexpected revisions.
	

	Anticipated Start Date *
	Please allow time for the proposal to be reviewed and approved (approx. 30 business days) before starting work on your project. If a funding request for this proposed project has been submitted, it may affect the project's start and completion dates.
	

	Anticipated Completion Date *
	
	


Final Details
Potential Risks/Mitigations Identify any foreseeable challenges (e.g., delays, resource gaps, technical hurdles) and how you plan to address them.
	






Collaboration Opportunities Could this project benefit from partnerships with other organizations or external stakeholders? Describe potential collaborators and their roles. (e.g., partner with ACGIH on exposure limit references, coordinate with a University for case study data, joint webinar with NSC on safety trends, etc.)
	






Additional Comments Provide any additional comments related to this project.
	





Upload Supporting Files (optional) -If needed, please upload any supporting documents to defend your proposal. Uploads happen directly on the Smartsheet form; list here any files you plan to attach:
	




When your draft is ready, enter your answers in the Content Proposal Form and submit. The form also offers a “Send me a copy of my responses” option at submission.
