	SAFETY OFFICER CHECKLIST
	1. Incident Name

     
	2. Date/Time Prepared

     
	3. Operational Period

     
	4. Site Supervisor/Leader 

     
	5. Location of Site

     

	Phase or Step
	Recommended Action
	ICS Form/

Position
	√
	Notes

	Pre-deployment
	Pack for 1 week duration
	
	 FORMCHECKBOX 

	

	
	Bring sunscreen, sunglasses, warm/cold/rain gear if needed
	
	 FORMCHECKBOX 

	

	
	Bring documentation notebook and references:
	214
	 FORMCHECKBOX 

	

	
	 - Incident Management Handbook
	
	 FORMCHECKBOX 

	

	
	 - NIOSH Pocket Guide to Chemical Hazards
	
	 FORMCHECKBOX 

	

	
	 - ACGIH TLVs and BEIs, current addition
	
	 FORMCHECKBOX 

	

	
	 - USCG Standard Site Safety Plan (hardcopy and disc)
	
	 FORMCHECKBOX 

	

	
	 - North American Emergency Response Guide Book
	
	 FORMCHECKBOX 

	

	
	 - Laptop computer with internet/CD capabilities
	
	 FORMCHECKBOX 

	

	
	 - CHRIS and NIOSH Pocket Guide CDs
	
	 FORMCHECKBOX 

	

	
	 - Cellular phone and pager
	
	 FORMCHECKBOX 

	

	
	Misc: Binoculars, whistle, rain gear.  
	
	 FORMCHECKBOX 

	

	
	Ask for MSDS and toxilogical data on product if available
	
	 FORMCHECKBOX 

	

	
	Clipboard
	
	 FORMCHECKBOX 

	

	
	Roll of Caution Tape and Safety Flags
	
	 FORMCHECKBOX 

	

	Arrival
	Check into the Incident Command Post with Check-in Recorder
	
	 FORMCHECKBOX 

	

	
	Receive briefing from your immediate supervisor
	
	 FORMCHECKBOX 

	

	
	Commence maintenance of Safety Officer Activity Log
	214
	 FORMCHECKBOX 

	

	
	Review tox and site characterization data, conduct risk analysis
	
	 FORMCHECKBOX 

	

	
	Determine safety resources on scene, get comms & Comms plan.
	RUL/CUL
	 FORMCHECKBOX 

	Comms Plan Form 205

	
	Get site safety enforcement and monitoring pers into field ASAP
	LOG, SSPE,H
	 FORMCHECKBOX 

	

	
	Review daily meeting schedule
	230
	 FORMCHECKBOX 

	

	
	Conduct survey of site: overflight or ground vehicle (1 hour max)
	OPS
	 FORMCHECKBOX 

	

	
	Review Incident Action Plan if available
	IAP
	 FORMCHECKBOX 

	

	
	Conduct site safety resource assessment, put in resources order
	213
	 FORMCHECKBOX 

	

	
	Review Incident Command Post Emergency/Fire Evac Plan
	
	 FORMCHECKBOX 

	

	ICS PLANNING CYCLE CHECKLIST
	 FORMCHECKBOX 

	

	Initial Response & Assessment
	Ensure proper site characterization & assessment conducted
	
	 FORMCHECKBOX 

	

	
	
	
	 FORMCHECKBOX 

	

	Incident Briefing
	Note Safety concerns. Identify hazards for ongoing operations
	201
	 FORMCHECKBOX 

	

	
	Recommend safety precautions to IC/UC
	
	 FORMCHECKBOX 

	

	
	
	
	 FORMCHECKBOX 

	

	Initial Unified Command Mtg
	Ensure facilities are adequate & right support pers in place (safety)
	
	 FORMCHECKBOX 

	No Command/General Staff in attendance

	(If in attendance)
	Consider operational period from fatigue/stress (24 hrs best)
	
	 FORMCHECKBOX 

	

	
	Listen to Ops brief, make recommendations for safety
	
	 FORMCHECKBOX 

	

	
	
	
	 FORMCHECKBOX 

	

	UC Objectives Meeting
	Ensure Overarching Safety Objective is identified
	202
	 FORMCHECKBOX 

	No Command/General Staff in attendance

	(If in attendance)
	“Minimize risks and control hazards to ensure no injuries to public
	
	 FORMCHECKBOX 

	

	
	& responders.” “Safeguard the Public and Our People.”
	
	 FORMCHECKBOX 

	

	
	Consider period objectives: “Complete SSP by next Op Period.”
	202
	 FORMCHECKBOX 
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	Command & General Staff 

Meeting
	Ensure Overarching Safety Objective is identified
	
	 FORMCHECKBOX 

	


	
	“Minimize risks and control hazards to ensure no injuries to public
	
	 FORMCHECKBOX 

	

	
	& responders.” “Safeguard the Public and Our People.”
	
	 FORMCHECKBOX 

	

	
	Consider period objectives: “Complete SSP by next Op Period.”
	
	 FORMCHECKBOX 

	

	Tactics Meeting
	Attend. Conduct risk assessment on OPS proposed tactics
	215
	 FORMCHECKBOX 

	Use 215-Safety for support

	
	Develop PPE equipment list for Logistics to support OPS
	213
	 FORMCHECKBOX 

	

	
	Note any additional Safety Field Observers needed.
	213
	 FORMCHECKBOX 

	

	Prepare for Planning Meeting
	Obtain safety update from field observers
	
	 FORMCHECKBOX 

	

	
	Brief Safety concerns and needs to Planning & other Section Chs.
	
	 FORMCHECKBOX 

	

	
	Prepare formal briefing for IC/UC on strategic safety issues
	214
	 FORMCHECKBOX 

	

	
	Contact Site Safety Line Officers for latest safety update
	214
	 FORMCHECKBOX 

	

	Planning Meeting
	Listen closely & identify safety issues in briefings
	
	 FORMCHECKBOX 

	

	
	Challenge only those serious safety hazards not addressed earlier
	
	 FORMCHECKBOX 

	

	
	Keep Safety briefing short and on strategic level.
	
	 FORMCHECKBOX 

	

	
	Give overall impression of how safely the operations is running
	
	 FORMCHECKBOX 

	

	IAP Prep and Approval
	Contact Safety Field Observers for input into Site Safety Plan
	
	 FORMCHECKBOX 

	

	
	Modify Site Safety Plan for inclusion in IAP
	SSP A-?
	 FORMCHECKBOX 

	

	
	Draft stand-alone Safety Message. Use red paper. 
	
	 FORMCHECKBOX 

	

	
	Complete Safety Message for ICS Objectives Form
	202
	 FORMCHECKBOX 

	

	
	Complete Safety Messages for Div/Grp/Unit Assignments
	204
	 FORMCHECKBOX 

	

	
	Review and approve medical plan
	206
	 FORMCHECKBOX 

	

	Prepare for Operations Brief
	Have Safety Line Officers report in-person prior to OPS brief
	
	 FORMCHECKBOX 

	

	
	Consider combining end-of-period brief with OPS eop brief.
	
	 FORMCHECKBOX 

	

	
	Make Safety Poster for Safety brief
	
	 FORMCHECKBOX 

	

	Operations Briefing
	Brief safety concerns to next shift.
	214
	 FORMCHECKBOX 

	

	
	Consider off-going safety observers to attend.  Allow their input.
	
	 FORMCHECKBOX 

	

	SAFETY OFFICER ICS INTERACTION CHECKLIST
	
	

	Resources Unit Leader
	Check to see status of personnel by viewing T Card Rack. Check fatigue.
	 FORMCHECKBOX 

	

	Situation Unit Leader
	Review Situation Map/Info to view WX, Ops status, New Ops
	 FORMCHECKBOX 

	

	Situation Unit Leader
	Consider posting safety information in Situation Status Display Area
	 FORMCHECKBOX 

	

	Time Unit Leader
	Review work hours of field personnel
	 FORMCHECKBOX 

	

	Medical Unit Leader
	Identify medical issues/trends, review medical log.
	 FORMCHECKBOX 

	

	Environmental Unit Leader
	Review environmental sampling & monitoring data for human health concerns
	 FORMCHECKBOX 

	

	Supply Unit Leader
	Ensure PPE is being ordered/distributed in timely fashion
	 FORMCHECKBOX 

	

	Food Unit Leader
	Ensure proper food and water is being issued to personnel
	 FORMCHECKBOX 

	

	Communications Unit Leader
	Assist Communications in ensuring proper comms for all response personnel
	 FORMCHECKBOX 

	

	Information Officer
	Review press releases for accurate safety information.  Review BNTMs.
	 FORMCHECKBOX 

	

	Staging Area Manager
	Ensure Staging Area is organized and clean
	 FORMCHECKBOX 

	

	Air Operations Branch
	Consider designating Director as Assistant Safety Officer if aviation safety qual’d
	 FORMCHECKBOX 

	

	Incident/Unified Command
	Communicate frequently, but not annoyingly. Ensure full accessibility.
	 FORMCHECKBOX 

	

	Planning/Ops Section Chiefs
	Communicate frequently, but not annoyingly. Ensure full accessibility.
	 FORMCHECKBOX 
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	Field Operations
	Check
	

	Post Safety Signs
	To make a point: SAFETY FIRST INJURIES LAST
	 FORMCHECKBOX 

	

	Implement Safecoms
	Construct Safety box outside spaces for anonymous 214 safety notices
	 FORMCHECKBOX 

	

	Div/Grp Sups Safety Msg 
	Have Division/Group Supervisors deliver Safety Message and Plans
	 FORMCHECKBOX 

	

	Establish Line Safety Ofcrs
	Establish LSOs, one per Division minimum. Stage at camps, helibases, staging.
	 FORMCHECKBOX 

	

	Target Line Safety Officers
	Assign Line Safety Officers at highest risk operations
	 FORMCHECKBOX 

	

	Post Past Posters 
	Post past posters around command post, food lines out in the field
	 FORMCHECKBOX 

	

	Shift Line Safety Officers
	Shift LSOs so they don’t lose their edge (Life guard analogy)
	 FORMCHECKBOX 

	

	Food Inspection
	Use local Health Department to inspect food and sanitation
	 FORMCHECKBOX 

	

	Worker & Public Health
	Use ATSDR to assess public health impact
	 FORMCHECKBOX 

	

	Medical accidents/exposures
	Use RN or Reservists RN, Red Cross RN to assist w/exposure situations
	 FORMCHECKBOX 

	

	Designate ICS Liaison SO
	Designate person to be ICS liaison to monitor Ops & Planning
	 FORMCHECKBOX 

	

	Critical Incident Stress
	Consider designating someone to manage Critical Incident Stress debriefings
	 FORMCHECKBOX 

	

	Safety Message for Demob
	Include a Safety Message for persons in Demob to address driving
	 FORMCHECKBOX 

	

	
	
	 FORMCHECKBOX 
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Notes:  

SAFETY OFFICER POSSIBLE ORGANIZATION


SAFETY OFFICER





FATIGUE MONITORING TEAM





HEAT STRESS MONITORNG TEAM





AIR MONITORING TEAM





ASSISTANT SAFETY OFFICER FOR MONITORING





IAP INPUT AND REVIEW TEAM





SAFETY ENFORCEMENT TEAM SHORELINE CLEANUP ROVING PATROL





SAFETY ENFORCEMENT TEAM SKIMMING OPERATIONS DIVISION B





SAFETY ENFORCEMENT TEAM SKIMMING OPERATIONS


DIVISION A





SAFETY ENFORCEMENT TEAM SALVAGE





ASSISTANT SAFETY OFFICER FOR SITE SAFETY ENFORCEMENT





SITE SAFETY PLAN TEAM





ASSISTANT SAFETY OFFICER FOR SITE SAFETY PLAN








